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1. O0ue mo/10)KeHus
1.1. Hacrosimuii TTopsiiok yueTa MUKpOIIOBPeXXjeHHH (MUKpoTpaBM) paboTHrKOoB MA [10Y
Ne 42 (manee — ITopsfOK) orpezensieT NPOLeAYPY yueTa U pacCMOTPeHHe 00CTOSTeNbCTB U
TIPDUYMH, TIPUBE/IINX K BO3HUKHOBEHUIO MHUKDOIMOBDPeXXAeHul (MUKPOTpaBM) pabOTHHUKOB C
1[e/TbI0 COBEpIIIeHCTBOBaHMSI BHYTPEHHUX TTPOL[eCCOB yIpaB/ieHUs1 0XPaHOM Tpy/ia B
MA [JOY Ne 42 (pmanee — opraHusauys) W TIpeAyNpeXXJeHHs TMPOH3BOACTBEHHOTO
TpaBMaTU3Ma.

1.2. YueT MUKPOTIOBPeXJeHNI (MUKPOTPaBM) PAOOTHUKOB OCYILIECTBJISIETCS TIOCPEICTBOM
cbopa 1 pervcTpanyy HHGOpPMAaI[UH 0 MUKPOIIOBPEXXJeHUSAX (MUKPOTpaBMax ), UCXO/Is 13
crelrYKY JesaTeNbHOCTH OpraHu3aluy, J0CTHKeHWH COBpEMEeHHOW HayKW Y HaWTy4dLlInX
MPaKTHK.

1.3. YueT MuKponoBpexeHnii (MUKpOTPaBM) PaOOTHUKOB M PACCMOTPEHHsI 00CTOSTE/TLCTB
Y TIPUYMH, TIPUBEJLINX K UX BO3SHUKHOBEHHIO, OCYIL[ECTB/IeTCS PaOOTHUKOM, Ha3HaYeHHbIM
NPUKa30M PYKOBOJWTeJIsS OpraHu3aLyy (Jjanee — OTBeTCTBEHHBIN 3@ MUKPOTPaBMbI), B
COOTBETCTBUH C [TopsimKOM 1 3aKOHOaTeIbCTBOM PD.

2. Kakue MUKpomoBpexieH!si (MUKPOTPaBMbI) paOOTHUKOB MO//IeXKaT yUeTy

2.1. IToag MUKpPOTIOBpeXAeHUsIMY (MUKPOTPaBMaMH ) TOHUMAKOTCSI CCaZIMHBI, KDOBOIIOATEKH,
yLIMObl MATKUX TKaHel, TTIOBepXHOCTHBIE PaHbl U [PYTHe MOBPEX/eHUs, MoTydyeHHbIe
pabOTHUKAaMU U APYTUMHU JIMLIAMH, YUYaCTBYIOIUMHU B TIPOM3BO/ICTBEHHOM [1eITe/TbHOCTH
OpraHu3aliy, yKazaHHbIMU B UaCTU BTOPOM cTaTthu 227 TpynoBoro kogekca P®, npu
WCTIOJTHEHUW UMH TPY/JOBbIX 00513aHHOCTEM UM BLIMOJIHEHUH KaKOH-T100 paboThI 110
ropy4eHuto paborozareisi (ero TpeACTaBUTeIs), a TAK)Ke TIPH OCYIeCTBIeHUU UHBIX
TIPaBOMEPHBIX [IeMCTBUM, 00YC/IOB/IEHHBIX TPYAOBLIMU OTHOLIEHUSIMU C paboTozatesiemMm
mbo coBepIlIaeMbIX B €r0 MHTepecax, He MOBJIeKIIINe PACCTPOMCTBA 3[J0POBbsI WU
HaCTyTJIeHHe BpeMeHHOUW HeTpyI0CIIoCOOHOCTH (fjajiee — MUKPOTPaBMbI PaOOTHHUKOB).

3. OcHoBaHMA yYeTa MUKPOTPaBM Pa0OTHHKOB

3.1. OcHOBaHMEM [i/Is PETUCTPallid MUKPOTPaBMbl paOOTHUKA U PACCMOTPEHUsT
00CTOSITE/TLCTB U TIPUYHH, TIPUBEAIINX K €e BO3HUKHOBEHHIO, SIB/ISIeTCS OOpalieHue
MOCTPaZiaBILero K CBOeMy HeroCpeZiICTBeHHOMY WUJIM BBILLIECTOSALLEMY PYKOBOJUTEIIIO,
OTBETCTBEHHOMY 3a MUKDPOTPaBMbI B YCTHOW W/IM MMCbMEHHOU (popme.

3.2. [TocTpagaBiuuii BripaBe 06paTUTHCS 32 HEOOXOMMOIA epBOi OMOLBIO U (MIIN)
MeIULIMHCKOM MTOMOIIIBIO.

3.3. OroBellleHHbII HEMOCPeCTBeHHbBIN WU BbIIECTOSIIIUNA PYKOBOAUTE/ b MIOCTPa/iaBLero
He3aMeZJTUTeTbHO UHPOPMHUPYeT JIFOOBIM I0CTYITHBIM CIT0COOOM OTBETCTBEHHOT'O 3a
MUKPOTpPaBM&I. [1py MHGOPMUPOBAHUH COOOIIIAETCS:

o (amus, MMsi, 0TUeCTBO (TIPH HAJIMUKH) TIOCTPa/jaBIIero paboTHHKA, [JOJDKHOCTD,
CTPYKTYPHOe Io/ipasfie/ieHue;

e MECTO, /laTa ¥ BpeMs NoTyueHHss pAOOTHUKOM MUKPOTPAaBMBI;

e XapakTep (onucaHre) MUKPOTPaBMBbI;

o Kparkasi nHopmaLusi 06 06CToATeNECTBAX M0/TydeH!Us] pAOOTHUKOM MHUKPOTPABMBI.



4. PaccMoTpeHHe 00CTOATE/IHLCTB ¥ NPUYHH MHUKPOTPaBMbI pa00THHKA

4.1. Tlpu nosryyeHu” WHGOPMALMK 0 MUKPOTPaBMe PaOOTHUKA OTBETCTBEHHBIN 3a
MHMKPOTPaBMbI pacCMaTpHBaeT 00CTOATeIbCTBA U IPUUMHBI, TIPUBEJILINE K ee
BO3HUKHOBEHUIO, B CPOK 10 3 paboumx /Hei.

4.2. I1py BO3HUKHOBEHHH 00CTOSITENLCTB, 00 BEKTUBHO NPEMNSTCTBYIOLMX 3aBePIIEeHUIO B
yKa3aHHbIH B yHKTe 4.1. [Topsifka CpOK pacCMOTpeHHs1 00CTOSATeILCTB 1 MPUUHH,
NpYBe/IIINX K BOSHUKHOBEHUIO MUKPOTPaBMbl PaOOTHHKA, B TOM UKMCJIe 110 IPUYNHE
OTCYTCTBUSI OOBSICHEHHSI TIOCTPa/laBIlero pabOTHHUKA, CPOK PACCMOTPEHHsI 00CTOSATENBCTB U
NIPUYYH, NIPUBEIINX K BOSHUKHOBEHHIO MUKPOTPaBMbl Pab0THHKA, MPO/IJIeBaeTCsl, HO He
Oosiee yeM Ha 2 paboumnx AHS.

4.3. TIpu paccMOTpeHHH 0OCTOSITENTLCTB U TIPUUKH, PUBEAIINX K BOSHUKHOBEHUIO
MHUKPOTPaBMbI PaOOTHHKA, OTBETCTBEHHBIN 38 MUKPOTPABMBbI BIIpaBe:

e 3arpalIMBaTh 00BSICHEHHE TTOCTpaZiaBIIero paboTHUKA 00 00CTOSATETBCTBAX,
M0OBIM JOCTYITHBIM CIIOCOO0M, B TOM UHCJ/Ie TIOCPeACTBOM 3/IeKTPOHHOTO
JOKYMeHT0000pOTa;

e TIPOBOAUTH OCMOTP MeCTa MPOUCILIECTBUS;

e (ukcrpoBaTh 0OCTOSTETHCTBA TTPOUCILLIECTBUS TTyTeM 0(hOPMIIEHHUS CXEM,
MpoBe/ieHUs1 GOTO- U BU/I€03alTHICH;

e TIPUBJIEKATh MOCTPaZaBIIero paboTHUKA TMUHO WA Yepe3 CBOWX IPeCTaBUTeIeH,
BKJTIOUast TIpe/ICTaBUTeIeld BLIDOPHOTO OpraHa MepBUYHOMN PO CO03HOM
OpraHU3aLuH;

e TIpUBJIEKATh HETIOCPEICTBEHHOTO W/TH BBIIIECTOSIIEr0 PYKOBOJUTEISI
rocTpaziaBiiiero paboTHUKA;

e TIPOBOJIUTCS OTIPOC OUEBHU/LIEB.

4.4. TlocTpajaBmmii pabOTHUK MMeEeT MPaBo Ha JIMYHOe yuacTHe WK yJacTHe uepe3 CBOMX
Tpe/iCTaBUTe/Iel B pACCMOTPEHUH TTPUUWH U 00CTOSATENTLCTB COOBITHM, PUBE/IINX K
BO3HUMKHOBEHUIO0 MUKDPOTPaBMBbI.

5. OdopmieHHe UTOTOB PACCMOTPEHHA 00CTOATE/IHCTB M MPUYHH MUKPOTPABMbI
padoTHHMKA

5.1. Ilo pe3ynbTaTtam [elCTBUM, YKa3aHHbIX B pa3zesie 4 [lopsigka, OTBeTCTBEHHbIN 3a
MHKDPOTPaBMbI COCTABJIsSIET CITPABKY B 3/IEKTPOHHOM WU/ OyMa)KHOM BH7ie 110 popme U3
nipusioxkenus 1 x ITopsaky.

5.2. CnipaBKa 3aBepsieTcsl [OAMUCHI0 OTBETCTBEHHOI'O 3@ MUKPOTPaBMBI.

5.3. OTBeTCTBeHHBIN 3a MUKPOTPaBMbI 00513aH 03HAKOMHTB ITOCTPaZaBIIero paboTHHKA C
pe3y/bTaTaMi PaCCMOTPeHUst 00CTOSATeIbCTB U TIPUUMH, TIPUBEALLINX K BOSHUKHOBEHUIO
MUKPOTpPaBMbl. PaKT 03HAKOM/IEHHsI 0POPMJISIETCsI TIOMETKOM Ha CIIpaBKe C MOJIUCHIO
NOCTpa/iaBillero paboTHHUKA U [JaTOM 03HAKOMJIEHHSI.

5.4. TIpy He0O6XOAMMOCTH OTBETCTBEHHBIN 3a OXPaHy TPY/ja MPOBOJUT BHEIJIAHOBBIH
WHCTPYKTaX C TIOCTPaZaBIIMM pabOTHUKAM.



5.5. OTBeTCTBeHHBIN 3a MUKPOTPaBMbI PETMICTPHPYeT MUKPOTPaBMY pabOTHHKaA B )KypHae,
oopmieHHOMY 10 00pasLly 13 npuoxeHusi 2 K [Topsigky.

5.6. Ilo utoram paccMOTpeHusi 00CTOSTeNHCTB U MIPUYMH, IPUBE/IINX K BO3HUKHOBEHUIO
MHUKDPOTPaBMbI PaOOTHHKA, OTBETCTBEHHBIM COCTAB/ISIET C YUaCTHeM PYKOBOAUTEIS
CTPYKTYPHOTO TI0/[pa3/ie/ieHusi TIoCTpaZiaBiiiero paboTHHKA, OTBETCTBEHHOIO 3a OXPaHy
TPYZa MPOEKT IepeyuHst MePOTIPUSITUIM 110 YCTPaHeHHIO TIPUUWH, PUBEIINX K
BO3HMKHOBEHHIO MUKPOTPaBMbl pabOTHHKA, B TeueHHe 7 pabourx [JHel co HS YTBepXKIeHUs
CTpaBKHU.

5.7. Ilpu NMOATrOTOBKe MepeyHsi MepPOTIpUATUN YUUThIBAKOTCS:

e 00cTOsITeNHCTBA MOTYUYeHHsI MUKPOTPaBMbl, BK/TFOUasi UCII0J/Ib3yeMble
obopyzioBaHue, MHCTPYMEHTHI, MaTepUaslbl U ChIpbe, TIPUeMbI PabOTHI, YCIOBUS
TPY/Zia, U BO3MOKHOCTb X BOCITPOM3Be/IeHHsI B CXOKUX CUTYALUSX WK Ha APYTUX
pabouux Mecrax;

e OpraHM3allOHHbIE HEJIOCTAaTKU B DYHKLIMOHUPOBAHUH CUCTEMBbI YIIpaB/IeHuUs
O0XpaHOM TPYy[a;

e (usnueckoe cocTosiHMe pabOTHUKA B MOMEHT ITO/TyueHHUs] MUKPOTPaBMBbI;

e Mephbl 110 KOHTPOJIIO;

e MEeXaHW3MbI OL[eHKH 3 (HeKTUBHOCTH Mep I10 KOHTPOJIIO U pean3aliiu
MPOQUIAKTUYECKUX MEepOTTPUSTHH.

5.7. OTBeTCTBeHHbI! 32 MUKPOTPaBMbI MPe/CTaB/IsIeT MPOEKT MepeyHsi, yKa3aHHOTO B ITyHKTe
5.5. Ilopsigka, Ha yTBep)XAeHre PYKOBOAUTE/II0 OpraHr3aLvu.

6. ITops0K U CPOKHU XpaHEeHUs JOKYMEHTOB
6.1. OTBeTCTBeHHbIH 3a MUKPOTPaBMbI 00ecrieurBaeT XpaHeHHe CIIPaBOK U KypHAJ/IOB yueTa
MUKPOTpPaBM B TeueHHe OJJHOTO T0/ia CO /IHs AaThl IPOMCLLe/IIe MUKPOTPaBMbI 1

TIOC/IeIHEH 3aITUCH B >KypHaJle.

6.2. JokyMeHTbl, yKa3aHHble B IyHKTe 6.1 ITopsaka, XpaHATCs B OpraHusanjiy B MecTax, K
KOTOPBIM MMeEeT JOCTYIT TOJIbKO OTBETCTBEHHbIE 38 MUKPOTPAaBMbI Y 3@ OXpaHy Tpy/a.



ITpunoskenue 1 k ITopsaaky
yueTa MUKDPOIIOBpeXXAeHUl (MUKPOTPaBM)
pabotarkoB MA JI0Y Ne 42

CnpaBKa 0 pacCMOTPeHHHU MPUYHUH U 00CTOATE/IHCTB, MPUBE/JIINX K BO3HUKHOBEHHUIO
MHKPOMOBpeX/eHusl (MUKPOTPaBMbI) pa00THHKA

[TocTpazapiii pabOTHUK

damunusi, UMsi, 0TUeCTBO (TIPU HAJTUUKMK)

I'op poxxpenus

L oJDKHOCTD

Craxx paboThI 110 CTIELUaTbHOCTU

MecTo nostyueHrsi pabOTHUKOM MHUKPOITIOBpeKAeHHsI (MUKPOTPaBMBbI):

[Hata, Bpemsi oTyueHUs MUKPOTIOBDEKeHUsI
(MUKpPOTpPaBMbI)

[elicTBYS MO OKa3aHUIO TTePBOM MOMOILLU:

XapakTep (ornvcaHve) MUKpPOTPaBMBl:

OOcTosATeNbCTBA:

[TpuuvHbI, IpUBe/LLINEe K MUKPOTIOBPEXKeHUI0 (MUKPOTpaBMe):

[TpepnoxkeHust MO yCTPaHEHUIO MPUYMH, IPUBEJIINX K MUKPOIOBPEX/eHUI0 (MUKPOTpaBMe):

[Topmnvcs u @.1.0. 0TBETCTBEHHOI'0

omKHOCTD CrieLiyaMcT 1o oXpaHe
TpyAa

Hara




ITpunoskenue 2 k Ilopsaaky
yueTa MUKDPOIIOBpeXXAeHUl (MUKPOTPaBM)
pabotarkoB MA JI0Y Ne 42

JKypHas1 yueTa MUKPOTIOBpeXXAeHH (MUKpoTpaBM) padoTHUKOB MA JIOY Ne 42

[ara Hauasia BefieHUs

laTa OKOHYaHWs BeJeHUs

Ne| ®. W1. O. |Mecto, |O6crosiTenbcr |IIpuunn | Xapakrt |IIpun |I[Mocaeac | D. U. O.

NMocTpaja | Aara, Ba a ep ATble | TBUS JIMIa,
N |BIIero, |BpeMs |MOJy4YeHHSIMH | MHKPOT | MHUKPOT |Mepbl | MUKPOT |MPOBOJ
/ | AO/DKHOC | MUKPOT | KPOTPaBMBbI pPaBMbI | paBMBbI PaBMbI | UBIIIEro
n |Th, PaBMbI 3aMuch,
nojapaspe A0/DKHO
JIeHUe CTh
1 2 3 4 5 6 7 8 9




